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Guide for Applicants with Foreign Law Degrees

Applicants with a foreign law degree, who seek admission to the Nova Scotia Barristers’ Society (the “Society”),
fall into two scenarios:

1. Those already admitted to a foreign Bar, being Applicants for Admission on Transfer; and

2. Those not admitted to a foreign Bar, being Applicants for Enrolment in the Bar Admissions Course and as
an Articled Clerk.

Both scenarios include Canadian citizens.

Non-Canadian Law Degree — Admitted to a Foreign Bar

Individuals who have earned their law degrees and have been admitted/called to a foreign bar will apply to be
admitted to the Nova Scotia Bar using the process discussed in the following pages. In order to be eligible to
apply, individuals must be entitled to be employed in Canada.

Note: You must have received the Certificate of Qualification from the National Committee on
Accreditation before you can apply to the Nova Scotia Barristers’ Society.

STEP ONE - APPLY TO THE NATIONAL COMMITTEE ON ACCREDITATION (NCA)

The first step in the accreditation process is for you to contact the National Committee on Accreditation (NCA).

What is the National Committee on Accreditation (NCA)?

The NCA has been designated as the national credential assessment organization and operates through the
Federation of Law Societies of Canada. The NCA verifies that internationally trained lawyers applying to work in
the Canadian legal profession have an education comparable to that of a Canadian law degree (common law).
The Society is not a part of the NCA.

How long will it take to complete the accreditation process?

It is best to begin the process before arriving in Canada, since it can take anywhere from one year to four
or five years to complete. The length of the process will depend on many factors, such as your country and
legal jurisdiction of origin, access to necessary documentation, and time available for exam preparation.

What documents will | need?

Before leaving your country, contact your university(ies) and law society (regulator of the legal profession) to
inform them of the documentation you will require them to send to the Canadian accreditation bodies. You will
need to provide:

transcripts,

Certificate of Admission to the Bar,
Letter of Good Standing, and

a detailed CV/resumé

Will | require further legal training?

Before completing an application form, you should contact the NCA for further information on potential Canadian
educational requirements. If you are coming from a jurisdiction with little or no exposure to substantive common
law, you may be required to apply for and attain an LLB or JD from a Canadian or other common law law school
before being eligible to practise law in Canada. If, however, you have experience with common law systems, you
may only be required to write exams or enrol in law school courses.


https://nca.legal/
http://www.flsc.ca/

How do | apply?

All applications must be made through the NCA'’s online application form. You may apply at any time throughout
the year but applications cannot be assessed until ALL documentation is received and the fees have been paid.

What must | submit with my application?
1. Academic record — courses, grades, credits

a. Applicants may forward their original transcripts for pre-legal education but all documents related to
legal education must be official and sent directly to the NCA from the university.

b. Please see NCA website and application form for more information on the difference between
“original” and “official” documentation.

2. Certificate of Admission to Bar/Council/Law Society
Must be an official document sent from the Society.

3. Transcript of courses or exams completed for call to the Bar/Council/Law Society
Must be an official document sent from the Society.

4. Letter of Good Standing from Bar/Council/Law Society
Must be an official document sent from the Society.

5. Detailed CV/resumé of legal work and professional experience
This is a document detailing the tasks and responsibilities involved in your legal career. It is best to include
lots of detail and information on exposure to common law systems and subjects. For more information,
contact the NCA directly.

6. Assessmentfee
This fee can be paid using a credit card.

PLEASE NOTE: You are responsible for providing certified English translations of any documents not in French
or English.

How does the assessment process work?

Each application is assessed individually against the NCA Assessment Policy (review the NCA'’s policies) and
any unique circumstances are taken into consideration. During the assessment process, the NCA will consider work
experience obtained while working as a licensed lawyer (or barrister or solicitor, etc.) in a common law jurisdiction.
They will also compare foreign legal systems to the Canadian legal system by referring to Juri Globe.

The NCA considers the following when determining compatibility of an applicant’s legal education and legal work
experience to the Canadian legal system:
e the country and jurisdiction in which the applicant was educated,;

e the recognition of the law school or law program attended by the authority for the legal profession in the
jurisdiction where the law school is located;

e length of degree, subject matters studied, content of courses, academic standing, and age of legal
degree;

e the length and substance of professional legal experience;
e standing at current law society, the type and level of law practised; and

e continuing legal education and development.


https://nca.legal/process/application/
https://nca.legal/costs-and-timelines/
https://nca.legal/process/application/
https://nca.legal/resources/nca-policies-and-guidelines/
http://www.juriglobe.ca/

How long will it take to assess my application?
Applications are assessed within four to six weeks once all documentation is received.

What is a recommendation?

Recommendations are the results of the assessment of your application. The NCA will set out what, if any,
additional assessments or education you will require before your legal education is comparable to a Canadian law
degree (common law).

How do | interpret the results and recommendations of my assessment?

There are three categories of NCA recommendations:
1. Specific number of exams
2. Combination of exams and in-class instruction at a Canadian Common Law School
3. Requirement to complete a law degree at a Canadian Common Law School

In making its recommendation, the NCA focuses on nine core common law subjects including five mandatory
Canadian subjects, in which applicants must demonstrate an understanding:

1. Foundations of Canadian Law
Canadian Criminal Law

Canadian Constitutional Law
Canadian Administrative Law
Canadian Professional Responsibility
Contracts

Torts

Property

Business Organizations

© ® Nk ODN

The determination of these recommendations is generally based on the legal jurisdiction of the applicant:

1. Common Law (e.g., England, Australia, United States, India)
e All applicants are required to complete the five Canadian-specific common law subjects.
e Sometimes applicants are required to take additional courses depending on experience,
education and academic standing.
¢ In-class participation is typically recommended only for applicants who obtained a significant
portion of their education through distance learning.

2. Mixed (e.g., Philippines, South Africa, Sri Lanka, Israel, Scotland)
e Assessments are based on the categorization of the country’s legal system by JuriGlobe.
e Typically five to nine exams are assigned.
¢ In-class participation is typically recommended only for applicants who obtained a significant
portion of their education through distance learning.

3. Non common law (e.g., China, Columbia, Iran, Mexico)

e These are legal jurisdictions with very little or no exposure to common law. Considering the
significant differences in interpretation and application of legal principles, the NCA requires these
applicants to obtain substantial exposure to the common law typically by attending a Canadian or
other common law law school.

e Alsorelevantis licensure as a lawyer in a common law jurisdiction when the licensure
process included substantive exams or courses.

Please note: As a province of Canada, Nova Scotia is a common law jurisdiction. Therefore, the NCA
criteria are generally greater for applicants with a civil law degree than they are for applicants with a non-
Canadian common law degree.



What is the examination process?

The NCA exams are offered in four sessions: January, May, August and October. All nine NCA exams are offered
twice a year, in either January and August or May and October. The five Canadian mandatory subjects are
offered at all four sessions.

The exams are offered in Calgary, Toronto and Vancouver, but arrangements can be made to write in other
Canadian cities or internationally (normally at the applicant’s expense).

The exams are similar to Canadian law school exams and are set and marked by professors across the country.
Syllabi, sample exams, exam schedules and an exam-writing guide are all provided on the NCA Examination website.
Study materials can also be obtained through websites for international applicants.

A fee is charged for each examination.

What is a Certificate of Qualification?

Upon completion of the assigned requirements, applicants receive a “Certificate of Qualification” that declares
knowledge of Canadian substantive law. With the Certification of Qualification, internationally trained lawyers can
apply to their provincial or territorial law society, which regulates admission to the Bar and the legal profession in
that province or territory.

In Nova Scotia, the provincial law society is the Nova Scotia Barristers’ Society (NSBS, “the Society”). The
Society is a self-regulated body composed of elected Council members and appointed members of the public
(see the Legal Profession Act for more details). The Executive Director is employed by Council and oversees the
administration of the Society.



https://nca.legal/exams/
https://nsbs.org/wp-content/uploads/2019/12/Legal-Profession-Act.pdf

STEP TWO - APPLY TO THE NOVA SCOTIA BARRISTERS’ SOCIETY (THE “SOCIETY”)

If you are an internationally trained lawyer who has already been admitted/called to the Bar outside of Canada,
you will apply as a transfer applicant.

Note: You must receive a Certificate of Qualification from the National Committee on Accreditation before
you can apply to the Nova Scotia Barristers’ Society.

How do | apply?

In order to apply, you must complete and provide the Society with the following:
1. Copy of your Certificate of Qualification

2. Application for Admission on Transfer

a. Transferfee

b. Documentation regarding any affirmative responses in Parts B and/or C of the application, if
applicable

Notarized copy of a government-issued photo 1D

4. ifi nding from

5. Current Certificate of Standing for each governing body of each professional organization, excluding
law societies, of which vou are or have been a member, if applicable

6. If applicable, a letter directly from each Canadian law society outlining the date of admission and
withdrawal from their licensing program, the steps you’ve completed in the admission process (if any),
and reason for withdrawal (if applicable).

7. The Society will obtain a copy of your criminal record check — see the Society’s Policy on Criminal
Record Checks. Please note the application fee now includes the cost of your background check.

Copy of Certificate of Qualification
The NCA will provide a copy of your Certification of Qualification directly to the Society. While dealing with the
NCA, you are responsible to select where you wish to send your Certification of Qualification.

Application for Admission on Transfer
To complete the Application for Admission on Transfer, you will need to provide the following:
e your personal information

e your education history
e confirmation of your ability to work in Canada

o list of all law societies in which you are currently or were previously a member (supported by
Certificates of Standing)

¢ list of all governing professional bodies, other than law societies, in which you are currently or were
previously a member (supported by Certificates of Standing)

e your employment history, including the nature and extent of your practice/law experience

e responses to questions about your professional history and character and fitness, as well as particulars
regarding any affirmative answers

e your intentions with regards to practising once you are called to the Bar
e your Authorization and Undertaking

e Part 2 of the Application addressing Fitness

Confirmation of ability to work in Canada
If you are not a Canadian citizen or do not have Canadian landed immigrant status, please provide particulars of
work permit or other authorization. (For information on immigration see Appendix D.)
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https://nsbs.org/wp-content/uploads/2020/02/ApplicationForAdmissionOnTransferforeign.pdf
https://nsbs.org/wp-content/uploads/2019/11/ArtPolcriminalrecordcheck.pdf
https://nsbs.org/wp-content/uploads/2019/11/ArtPolcriminalrecordcheck.pdf
https://nsbs.org/wp-content/uploads/2020/02/ApplicationForAdmissionOnTransferforeign.pdf

Transfer fee

The transfer fees can be found on the Society’s website. To find the fees for the transfer application on the fee
schedule look under Other Fees, then under the heading transfer from another law society, and then at
application fee.

Particulars of any affirmative responses
If you answer “yes” to any of questions 11 to 15 in Part B or any question in Part C, you will need to provide
further details. It is important to provide as many details as possible.

What happens if | answer ‘yes’ to any of the “good character” or “professional history” questions
in my application?

If you answer “yes” to any of the “good character” or “professional history” questions, you will need to
attach all relevant information regarding the circumstances and outline the steps you took to resolve the
situation.

Education & Credentials staff will contact you if additional information is required. Not all affirmative
responses are determined to raise issues of good character; however, if there is a concern, the
application will be referred to the Credentials Committee. Failure to disclose necessary information can
result in the refusal of your application. Therefore, when in doubt, it is best to disclose. Any contact with
the law, any credit problems/ bankruptcies, discharge from employment, or academic suspension/
dishonesty should be fully disclosed.

What is the role of the Credentials Committee?
The Credentials Committee is a regulatory committee of the Society. Part of its mandate is to set policies
relating to the credentialing process and to investigate matters of character and fitness.

What if character and fitness are issues in my application?

Should the Executive Director determine that character and/or fitness are issues in an application for
admission on transfer, the matter is referred to the Credentials Committee for an initial decision. The
Committee has the right to request that the Executive Director conduct an investigation into the matter
before a decision is made. The Committee has the option of ordering an investigation, approving the
application or denying the application with reasons. If the application is denied, the applicant can request
a review of the decision by way of a Credentials Inquiry.

What is a Credentials Inquiry?

If an applicant requests a review of the Credentials Committee decision, a panel is struck to hold a
hearing into the applicant’s character and fitness. The inquiry follows the same rules as those used for
public hearings in the Professional Responsibility realm. The applicant is entitled to be represented, as is
the Society. Witnesses are called by both sides and the Hearing Panel makes a decision based on the
evidence.

Credentials Committee policies
e Policy on internal review by Credentials Subcommittee of Executive Director decisions
e Credentials Committee - Policy on special meeting criteria
e Policy on Appeals to Credentials Appeal Panel of Credentials Committee Decisions
e Policy on Credentials Committee admissions decisions on applications referred by Executive
Director

Notarized copy of government-issued photo ID

You must include in your application a photocopy of a government-issued photo ID (such as a passport or driver's
licence), which has been notarized by a notary public. In addition to signing, dating and sealing the document, the
notary should indicate that it is a true copy of the original and compare the original and the photocopy to confirm
they are identical.

Please be sure that the notary and the Society can clearly see your photo and any other information on the
photocopy.


https://nsbs.org/legal-profession/your-practice/membership/fees/
https://nsbs.org/about/council-committee/committees/
https://nsbs.org/wp-content/uploads/2019/11/internalreview_credsubcommittee.pdf
https://nsbs.org/wp-content/uploads/2019/11/credcomspecialmeeting.pdf
https://nsbs.org/wp-content/uploads/2019/11/credentialsappealpanel.pdf
https://nsbs.org/wp-content/uploads/2019/11/credcomadmissionsdecisionsfilesreferredbyed.pdf
http://cdn2.nsbs.org/sites/default/files/cms/policy-procedure/credcomadmissionsdecisionsfilesreferredbyed.pdf
http://cdn2.nsbs.org/sites/default/files/cms/policy-procedure/credcomadmissionsdecisionsfilesreferredbyed.pdf

Certificates of Standing from law societies

A certificate of standing confirms your membership in a law society as well as providing information about any
discipline or competency proceedings, practice restrictions and other information. A certificate of standing must be
provided directly to the Society by each jurisdiction in which you are, or have ever been, licensed to practise law.

Certificates of Standing from professional organizations other than law societies

If you are or have been a member of a regulated profession, such as a nurse, engineer or accountant, you will
need to provide certificate(s) of standing from those organizations. A certificate of standing confirms your
membership in the profession as well as providing information about any discipline or competency proceedings,
practice restrictions and other information. A certificate of standing must be provided directly to the Society by
each organization in which you are, or have ever been, a member.

Letter directly from other Canadian law society(s)

If you have applied for admission to another Canadian law society but have not completed the requirements for
admission, we require a letter or email directly from each law society(s) outlining your date of admission into their
program, your date of withdrawal from their program (if applicable), the steps you've completed in the admission
process (if any), and reason for withdrawal (if provided).

How long will it take to process my application?

We strive to process complete applications with no public interest issues within two weeks. Timelines may be
extended during periods of high application volume, particularly from April 1 to July 15. See Policy on Timelines.
Applications with character or fitness issues must be referred to the Credentials Committee.

What considerations will be made when processing my application?

Each application is assessed on a case-by-case basis by the Society’s Executive Director and the Education &
Credentials department. The Society will consider relevant practice experience, competency, character and
fithess when determining whether to approve a transfer application. The application may be approved with or
without conditions.

What types of conditions might be attached to my application?

The Executive Director may approve a transfer application with or without conditions. Applicants may be required
to complete all or part of the Bar Admission Program. There may also be a requirement to work under a period
of supervision.

How will | find out the results of my review?

Once your Application for Admission on Transfer has been reviewed and approved, you will receive an email with
an attachment called “ruling letter” confirming your approval. This letter will outline any conditions you must
complete and the reasoning behind the decision.

Related policies
The following policies apply to Applications for Admission on Transfer:

e Procedure regarding an affirmative answer to the fithess question on the Nova Scotia Barristers’ Society
application forms

e Policy on applications for transfer from a jurisdiction outside Canada

e Policy on education plans for transfer applicants

e Policy on decision making in the public interest
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https://nsbs.org/wp-content/uploads/2019/11/BarAdtimelinespolicy.pdf
https://nsbs.org/legal-profession/articled-clerks/bar-admission-program/
https://nsbs.org/wp-content/uploads/2019/11/affirmativeanswerfitnessquestion.pdf
http://cdn2.nsbs.org/sites/default/files/cms/policy-procedure/affirmativeanswerfitnessquestion.pdf
http://cdn2.nsbs.org/sites/default/files/cms/policy-procedure/affirmativeanswerfitnessquestion.pdf
https://nsbs.org/wp-content/uploads/2019/11/Temptransferjurisidictionoutsidecanada.pdf
https://nsbs.org/wp-content/uploads/2019/11/Tempeducationplanstransfers.pdf
https://nsbs.org/wp-content/uploads/2019/11/policypublicinterest.pdf

STEP THREE — COMPLETE CONDITIONS

The approval of your application for admission on transfer may include conditions. Applicants may be required to
complete all or part of our Bar Admission Program which includes the Society’s Cultural Competence
Workshop and the Practice Readiness Education Program (PREP) offered through the Canadian Centre for
Professional Legal Education (CPLED). Other common conditions include working under supervision (also
known as articling) and reading our Bar Review Materials. If you are required to complete any portion of the
PREP Program, you must contact CPLED to discuss the related fees.

1"


https://cpled.ca/students/cpled-prep/
https://cpled.ca/
https://cpled.ca/
https://nsbs.org/legal-profession/articled-clerks/about-articling/#what-is-articling-?
https://nsbs.org/legal-profession/articled-clerks/bar-exam/
https://cpled.ca/students/cpled-prep/program-cost-2/

STEP FOUR - ADMISSION TO THE BAR

In order to be called to the Bar, you must have successfully completed the conditions set out in your ruling letter
and pay any required fees.

Contents of the Bar Admissions Package

Information Regarding Employment/Trust Accounts

This form is used to obtain up-to-date contact and employment information for the Society database. In addition,
line item (2) indicates how you would like your scroll to read. You are welcome to record any city that you identify
with; hometown or otherwise. Scrolls will be printed in English unless otherwise requested. Only one scroll is
issued per applicant.

Oath on Admission

You are required to either swear or affirm the Oath on Admission at the ceremony; it is optional to either swear or
affirm the Oath of Allegiance. Templates are provided for English, French and Mi’kmagq; however, every applicant
must first take the Oath on Admission in either English or French.

Applicants wishing to take the Oath in another language should advise the Society upon receiving the
admissions package. The Society will arrange for the oath to be translated by an official translator. The
applicant is responsible for any fee associated with the official translation of this document.

In order to complete the oath form, you will need to insert your name in the appropriate space(s) and return the
document to the Society for filing. You are not required to memorize the Oath — a hard copy will be provided to
you at the ceremony.

If you choose to swear your Oath and would like to use a book other than the Bible, please advise the Society as
soon as possible.

Biography

A short biography is required for Society records and for document filing at the Law Courts. A condensed version
of your biography will be read aloud prior to you swearing or affirming the Oath(s). A template setting out the
standard content for the biography will be provided.

Notary Application

Included in the Bar Admissions Package is the Notary Application. This form must be completed and returned to
the Society. The Notary appointments are administered by the Department of Justice and cannot be made until
you are a member of the Bar. The Society will forward your completed application to the Department of Justice
after the call. It normally takes 5-6 weeks once the applications are sent before your Notary scroll will be received.
You are not permitted to sign as a notary until you have your Notary scroll.

Payment of fees
In order to be called, you will need to pay three fees: the Bar Admission fee, the Notary Application fee and the
Prothonotary’s fee. See Our Fee Schedule.

Order

Based on the information you provide in the Bar Admissions Package, Education & Credentials staff will prepare
any necessary court documentation on your behalf to support your call to the Bar, including an Order for the judge
to grant during the Call ceremony. You are no longer required to provide your own Order.

NOTE: All of the above documents must be filed at least 4-5 weeks before your anticipated Call date.
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https://nsbs.org/legal-profession/your-practice/membership/fees/

Attire

For your Call, you must be fully gowned (waistcoat, robe, wing collar shirt, tabs, black or dark grey trousers or
skirt, black shoes). Gowns may be obtained in the Halifax area at Colwell’s (tel: (902) 420-1222) or Duggers (tel:
(902) 425-2525). Be sure to give yourself plenty of time to place your order and have it delivered. If you are
borrowing a gown, please ensure that you have not borrowed a KC gown.

Please note that the Society does not provide or rent gowns.

The Bar Admission Ceremony

All ceremonies, except the large call in June, are held at The Law Courts, 1815 Upper Water Street, Halifax, Nova
Scotia. The ceremony begins with the entrance of the Presiding Justice. Everyone will rise and Court is formally
opened. When the Presiding Justice sits down, then everyone else is seated. Applicants are then called
alphabetically. When you are called, you will rise. The Presenting Officer will read your biography and then move
for your admission. At this time you will recite the Oath/Affirmation of Admission and optionally, the
Oath/Affirmation of Allegiance. You will stay standing until the Justice grants your order. At that time, you will
thank the Court and sit down.

This process will continue until all applicants have been called, following which the Presiding Justice will deliver a
short address. When the address is complete the Justice will rise, the Court Clerk will ask everyone to rise, and
the Court will be formally closed.

NOTE: Photographs will be permitted at the discretion of the Presiding Justice as long as they do
not interfere with the proceedings.

Signing the Roll of Lawyers

In order to complete your admittance into the Bar, it is necessary for you to sign the Roll of Lawyers. The Roll will
be available to be signed after the Ceremony is complete. After signing the Roll, you will receive your Admission
scroll. Be sure to sign the roll of lawyers before leaving.

Related policies
Policies related to the admission to the Bar are listed below:

e Policy on timelines
e Procedure for the Bar Admission Ceremony
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STEP FIVE - AFTER YOU ARE ADMITTED

The fees you pay for the Call to the Bar include payment of your Society membership fee as a practising and
insured member until the end of the month in which you are called. Should you wish to change your membership
category, you will want to do so before the end of that month. As this can take time, be sure to request the change
at least two weeks ahead of the date on which you want the change to be effective. Please keep in mind, during
busier times of the year it can take longer to process requests.

Membership categories
These are the membership categories that apply to newly called lawyers:

Practising Lawyer — A lawyer permitted to practise law (as defined in Section 16 of the Legal Profession Act) in
Nova Scotia as defined by regulation 5.3.3.

Non-Practising Member — An admitted member who is not currently entitled to practise law in Nova Scotia.
The forms necessary to change your category can be found on the Society website.

For more information, see Changing Membership Categories section of the website.

No matter what your employment status or membership category, you should ensure the Society has up-to-date
contact information for you. You can complete the Contact Changes form online.

NOTE: If you change employment, you should contact the Technology & Systems Manager to update
your information.

Notary public

Included in your package for the Call to the Bar was an application to become a Notary Public. These applications
were forwarded to the Department of Justice for processing once the Call to the Bar was completed. You should
expect to receive your Notary scroll five to 6-8 weeks after your Call, at minimum. You are not permitted to sign
as a Notary until you have received your scroll.

Stamps and seals
The Society does not provide stamps or seals. These can be purchased from many business supply companies.

Professional development

The Society encourages and requires a culture of continual learning within Nova Scotia’s legal profession.
Protection of the public is the Society’s core purpose in establishing standards for professional responsibility and
ongoing competence of lawyers in an increasingly complex world.

All practising lawyers are required to complete and implement an annual professional development plan, and
report that they have done so in their Annual Lawyer Report. The Society also recommends (as it has since 2006)
that lawyers engage in at least 50 hours of self-learning/self-study annually in addition to the mandatory CPD

Requirement.

The Society provides ongoing notices and information about CPD resources but does not accredit programs. Visit
the Upcoming events page for upcoming conferences, seminars, webinars and other offerings.

Details on how to create a plan can be found on the Society website.
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Trust accounts

If you want to open your own trust account, it is necessary for you to take the trust account assessment. You may
also be required to take the assessment if you are a signatory on a Trust Account. You will need to contact the
Administrator, Trust Assurance for more information and to arrange to take the assessment.

Land Registration Act

Lawyers interested in practising property law need to pass the Land Registry Qualification Assessment.
Registration and other details can be found on the Online LRA Qualification Assessment webpage.

Opening your own practice

As of January 2, 2018, the Society’s regulations require that all new law firms (including sole practitioners) in Nova
Scotia must be registered before practising law and delivering legal services. New Firm Registration requires that
the firm’s proposed Designated Lawyer — and other lawyers as appropriate — engage directly with Society staff
about the nature of their practice, their business structure and management system, relevant practice standards,
regulatory obligations (including trust accounting and client ID regulations, annual filing requirements, etc.) and
more, depending on the unique requirements of the firm. The first step is to complete and submit a New Law Firm
Registration form. Our Legal Services Support team is available to answer your questions. For guidance on your
practice obligations and all aspects of practice management, contact Jen Pink or Rob McCleave at (902) 422-
1491.

If you are interested in opening your own law firm, find more information here:
e Opening a new practice, on the Society’s website

e Opening a law office, on the LIANS website
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Non-Canadian Law Degree — Not Admitted to A Foreign Bar

Individuals have earned their law degree and have NOT been admitted/called to a foreign Bar. They must be
lawfully entitled to be employed in Canada. It will be necessary for them to obtain an articling position in Nova
Scotia and to complete the Bar Admission Course.

Note: You must receive a Certificate of Qualification from the National Committee on Accreditation before
you can apply to the Nova Scotia Barristers’ Society.

Step One — Apply to the National Committee on Accreditation (NCA)
The particulars of how to apply to the NCA are set out starting on page 4 of this Guide.

Step Two — Apply to be an articled clerk

The Society’s Articling Handbook provides a full overview of the articling process, from completing the
application to being admitted to the Bar. Please refer to the Handbook for this stage of the process.

Step Three — Complete Bar Admissions Program
Information about the Bar Admission Program, including PREP, can be found our website and in our
Articling Handbook.

Step Four — Admission to the Bar

The process for admission to the Bar follows the steps set out in the Admission to the Bar section of this
Guide.

Step Five — After you are admitted

Information and resources for lawyers following admission to the Bar can be found in the After you are
Admitted section of this Guide.
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Appendix A — Internationally Trained Lawyers Pathway Diagram
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ADMISSI0N TO THE HOVA SCOTIA BAR
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Appendix B — Checklist: Applicants already admitted to a foreign Bar

Note: Applicants must receive their Certificate of Qualification from the National Committee on
Accreditation before they can apply to the Nova Scotia Barristers’ Society.

Step One — Apply to the National Committee on Accreditation (NCA)

U

Q
Q
Q
Q
Q
Q

(W

Q

Complete online application

Submit detailed curriculum vitae/resumé

Submit original final academic transcripts of pre-law post-secondary education

Submit original copy of final academic transcripts of law education (submitted by institution)

Submit licence(s) or certificate(s) (or equivalent) issued by regulatory authority of any jurisdiction(s) where
licensed to practise law, if applicable (submitted by regulatory authority)

Submit official documentation of membership in good standing from the regulatory authority (or authorities)
in the jurisdiction(s) where licensed to practise law, if applicable (submitted by regulatory authority)

Submit official copies of transcripts of any courses or examinations required by the regulatory authority (or
authorities) that govern(s) the applicant’s admission to the practice of law, if applicable (submitted by
regulatory authority)

Submit assessment fee
Complete recommendations

U Exams

L Additional legal training
Receive Certificate of Qualification

Step Two — Apply to the Nova Scotia Barristers’ Society as an Applicant for Admission on Transfer

Q
Q

Q
Q
Q
Q
Q
Q

Provide copy of Certificate of Qualification (to be submitted directly to the Society by the NCA)

Complete Application for Admission on Transfer

Q Pay transfer fee
O Provide particulars of affirmative answers in Part B and/or C, if applicable
Provide confirmation of ability to work in Canada

Provide copy of notarized government-issued photo ID
The Society will obtain a copy of your criminal record check — see the Society’s Policy on Criminal Record

Checks. Please note the application fee now includes the cost of your background check.

Provide Certificate(s) of Standing from law societies where you are or have been practising (to be
submitted directly to the Society by the law society)

Provide Certificate(s) of Standing from other professional organizations to which you have been or are
a member, if applicable (submitted directly to the Society by the organization)

If applicable, a letter directly from other Canadian law society(s)

18


https://nsbs.org/wp-content/uploads/2020/02/ApplicationForAdmissionOnTransferforeign.pdf
https://nsbs.org/legal-profession/your-practice/membership/fees/
https://nsbs.org/wp-content/uploads/2019/11/ArtPolcriminalrecordcheck.pdf
https://nsbs.org/wp-content/uploads/2019/11/ArtPolcriminalrecordcheck.pdf

Step Three — Complete conditions

PLEASE NOTE: this list includes all of the common conditions you may be required to complete. Your
ruling letter will set out which of the conditions you are required to complete.

(| Complete conditions
L Bar Admission Program (you will need to pay the related fee)
U Period of supervision
O other:

Step Four — Admission to the Bar

Complete and return the following:

Information regarding employment/trust accounts
Oath on Admission (be sure to request translation, if needed)
Oath of Allegiance, if applicable

Biography

Notary Application

Fees

Arrange attire for ceremony

Attend ceremony

Sign Roll of Lawyers

Receive Admission Scroll

o000

Receive Notary Scroll

Step Five — After you are admitted

Review membership category

Update employment information with Society, if needed

Order stamps and seals (these are not provided by or ordered through the Society)

Create annual professional development plan

Complete Trust Account Assessment, if applicable

Complete Land Registration Qualification Assessment, if applicable

oooo0oooo

Review materials on registering your firm, if applicable
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Appendix C — Checklist: Applicants not admitted to a foreign Bar

Note: Applicants must receive their Certificate of Qualification from the National Committee on
Accreditation before they can apply to the Nova Scotia Barristers’ Society.

Step One — Apply to the National Committee on Accreditation (NCA)

Q

U U 000

(.

Q

Complete online application

Submit detailed curriculum vitae/resumeé

Submit original final academic transcripts of pre-law post-secondary education

Submit original copy of final academic transcripts of law education (submitted by institution)

Submit licence(s) or certificate(s) (or equivalent) issued by regulatory authority of any jurisdiction(s) where
licensed to practise law, if applicable (submitted by regulatory authority)

Submit official documentation of membership in good standing from the regulatory authority (or authorities)
in the jurisdiction(s) where licensed to practise law, if applicable (submitted by regulatory authority)

Submit official copies of transcripts of any courses or examinations required by the regulatory authority (or
authorities) that govern(s) the applicant’'s admission to the practice of law, if applicable (submitted by
regulatory authority)

Submit assessment fee
Complete recommendations

O Exams

L Additional legal training

Receive Certificate of Qualification

Step Two — Apply to the Nova Scotia Barristers’ Society to be an articled clerk

Q
Q

Locate articling position

Review Articling Handbook

Complete and submit the following:

CLERK (Articling Application Forms)

Q

U o000 o

Provide copy of Certificate of Qualification (to be submitted directly to the Society by the NCA)
Applicant’s Questionnaire Part 1

Equity/Diversity Form, optional
Particulars of any affirmative answers in Applicant’s Questionnaire Part 1

Applicant’s Questionnaire Part 2 (to be submitted separately from Part 1)
The Society will obtain a copy of your criminal record check — see the Society’s Policy on Criminal Record

Checks. Please note the application fee now includes the cost of your background check.

Notarized copy of government-issued photo ID
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L Authorization to work in Canada, if applicable

O Proof of English proficiency, if applicable

Q Articling Plan (to be completed in conjunction with Principal)

Q Articling Agreement (fo be completed in conjunction with Principal)
U Education Plan (to be completed in conjunction with Principal)

U Fees

PRINCIPAL

Q Principal Application (individual or firm)

Q Articling Agreement (completed in conjunction with Clerk)
Q Articling Plan (completed in conjunction with Clerk)

L Education Plan (completed in conjunction with Clerk)

Step Three — Complete Bar Admission Program
U cultural Competence Workshop

() Practice Readiness Education Program (PREP)

Step Four — Admission to the Bar
Complete and return the following:

O Information regarding employment/trust accounts
L oath on Admission (be sure to request translation, if needed)
O oath of Allegiance, if applicable

Q Biography

Q Notary application

O Fees

(| Arrange attire for ceremony

0 Attend ceremony

Q Sign Roll of Lawyers

U Receive Admission Scroll

U Receive Notary Scroll

Step Five — After you are admitted

U Review membership category

a Update employment information with Society, if needed

O order stamps and seals (these are not provided by or ordered through the Society)

U Create annual professional development plan
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Q Complete Trust Account Assessment, if applicable

Q Complete Land Registration Qualification Assessment, if applicable

L Review materials on registering your firm, if applicable

22


https://nsbs.org/legal-profession/your-practice/responsibilities-requirements/trust-accounts/
https://nsbs.org/legal-profession/your-practice/membership/online-lra/
https://nsbs.org/legal-profession/resource-search/starting-legal-practice/opening-a-new-law-firm/

Appendix D — Immigration information

The NCA and NSBS have no role in the immigration process in Canada. For further information on this topic,
please visit the following websites:

Immigration, Refugees and Citizenship Canada www.cic.gc.ca

Nova Scotia Office of Immigration http://novascotiaimmigration.com

Immigrant Services Association of Nova Scotia (ISANS) http://www.isans.ca

Find out about immigrating through the Nova Scotia Nominee Program (NSNP) by reviewing the Nova
Scotia Office of Immigration website: www.novascotiaimmigration.ca

Read about federal immigration programs, find out whether you are eligible and download application
forms at: www.cic.gc.ca/english/immigrate/index.asp

Once you are approved to immigrate, ISANS can provide additional programs and services to help with
employment, language learning and general settlement in the province of Nova Scotia. You can start
these programs before you arrive.

Pre-arrival? Register online at: www.novascotiastart.ca.

Already in Nova Scotia? Register at: www.isans.ca.
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Appendix E — Finding employment

ABOUT THE LABOUR MARKET

To explore the demand for lawyers & related careers in Nova Scotia visit these websites:

e https://jobs.novascotia.ca/go/Finance-and-Legal/503217/
e https://jobs.novascotia.ca/content/offer/?locale=en _US

RESUMES

To prepare a resumé that meets Canadian standards, look at the following resource. It is important to include
details about your education and work experience, but do not include personal information about your age, marital
status, family, religion, etc. Canadian resumés also do not include photos.
https://novascotia.ca/psc/jobCentre/what-we-look-for/understanding-a-job-posting.asp

FINDING EMPLOYMENT

To immigrate to Canada as a Skilled Worker or to enter as a Temporary Foreign Worker, you often need to have
an “arranged job offer”. These links may help you find potential employers in Nova Scotia: www.jobbank.gc.ca
and https://www.careerbeacon.com/. In Canada, lawyers often work in positions outside the practice of law. On
the next page, see a list of alternative careers for lawyers.

ARE YOU AN INTERNATIONALLY TRAINED LAWYER INTERESTED IN
CONNECTING WITH A LEGAL WORKPLACE IN NOVA SCOTIA?

This observership program provides internationally trained lawyers with an opportunity to connect with the local
legal profession and to learn about the practical and procedural aspects of practising law in Canada.

The Society runs this program in collaboration with the Immigrant Services Association of Nova Scotia (ISANS)
in Halifax.

e |TL Observership Application Package

To connect to a legal workplace in Nova Scotia, please contact the Equity & Access team.

e Working in your field > lawyers: This page offers a professional self-assessment tool and other useful
suggestions and links for internationally trained lawyers.

e Career Pathway Loan Fund: A community-based partnership that provides support services for
internationally trained workers to overcome financial barriers in the foreign credential recognition process,
and to assist them in their return to work.

INTERNATIONALLY TRAINED LAWYERS GROUP

External to the Society, the Internationally Trained Lawyers Group seeks to provide the support and leadership
necessary to address challenges that internationally trained lawyers may face as they integrate into the Nova
Scotia community and beyond, and to promote solutions that the group proposes.

For more information about the group, please contact Godfred Chongatera at gchongatera@mcklaw.ca.
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Alternative careers for lawyers

Here are just a few ideas to explore. Some will require further training but they would all build on the skills and
competencies you have as a lawyer.

Bylaw enforcement
Community legal worker
Legal aid assistant

Paralegal

Court administrator

Court and tribunal agent
Legal researcher

Police officer

Probation or parole officer
Occupational health & safety officer
Private investigator

Customs Inspector
Regulatory body administrator
Insurance adjuster

Insurance agent

Insurance fraud investigator
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Risk manager

Industrial relations manager

Policy analyst

Land Law Examiner/Title Examiner
Zoning administrator

Human rights administrator
Employment equity consultant
Employee Benefit Plan specialist
Employee Disability Program coordinator
Personnel management specialist
Retirement system administrator
Immigration consultant

Mediation / Dispute Resolution
Mortgage specialist

Labour relations manager

Union business representative



Appendix F — Technical information

NOVA SCOTIA BARRISTERS’ SOCIETY WEBSITE

How to log into the eCommunity
1. Gotothe NSBS homepage.
2. Click on “Member Sign In”.
You will be directed to a page that says “NSBS MEMBER ACCESS LOGIN”.

3. Enter your username and password.

(This is your NSBS username and password that you received in your ruling letter, NOT your
CPLED username and password.)

How to access the Resource Library for the Skills Course

1. Log into the eCommunity.
Click on the “Articled Clerks” tab in the red banner at the top of the page.
On the right-hand side of the page, you will see the “Resource Library”.
Click on the “+” sign to the left of the “Resource Library” file folder.
Click on the “+” sign to the left of the “Skills Course” file folder.

You can now see the contents of the various subfolders by clicking the “+” sign next to the
subfolder you wish to view.

o0 s ®wN

How to download items from the Resource Library
1. Find the item you wish to download.

2. Click on it once — a “Download” button will appear on the banner under the “Resource Library”
heading.

3. Click the “Download” button.
4. You will now be asked to open or save the file.

How to print your member card

Your member card is confirmation of your membership in the Society and your practising status.
1. Log into the eCommunity.

Click on “Member Card” in the red banner.

Click the “Here” link at the end of the text.
Select whether you wish to open or save the file.
Once the file is opened, select print.

ok wbd
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